REC PROPOSAL WORKSHEET

Name:_______________________________________
Title:_________________________________________________________________________________ 
Purpose:________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 
Why is this important? 
1. How does it contribute to knowledge in the field? __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
2. Who does it benefit?
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What is / are the specific aim(s) of the research? 
1. Describe the variables you will consider. __________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
2. Who does it benefit?
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Who will be the participants? ____________________________________________________________
Consider:
1. Who will you be getting information from?  ______________________________________________________________________________
2. Who (or what) will you be getting information about? ______________________________________________________________________________
Are they a vulnerable population? ________________________________________________________
If prisoners are involved have you considered: 
1. The 7 additional components required for prisoner research (see REC website)?
2. Whether or not a CoC will be needed to protect against potentially incriminating information?
3. Explaining that disclosure of certain information requires reporting to the appropriate authorities?
If children are involved have you considered:
1. How you will obtain parental permission?
2. If / how you will obtain assent?
Will any part of the recruitment, consent or research process give the perception of coercion or undue influence to participate (e.g. faculty soliciting students to participate, etc.)? _____________________________________________________________________________________
How will you reduce the potential for coercion? _____________________________________________________________________________________
Are there any potential or perceived conflicts of interest for any of the investigators that need to be disclosed? ____________________________________________________________________________

Consider risks-what’s the worst that could happen (during the study and/or if the data were disclosed)? Note that risk includes potential risk to physical, psychological / emotional, social (reputation / stigma) well-being as well as economic, legal and employability implications. ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
How will you minimize these risks? ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Level of review (circle one): 
EXEMPT (no more than expected in daily life or routing psychological evaluation)
EXPEDITED (no more than minimal risk and falls in one of the noted categories-see REC website)	
FULL (greater than minimal risk or not eligible for expedited review)

Use the following table together with the answers to the questions above to ensure you are including all of the necessary details for each section of the proposal. 

Overview of procedures 
	Recruitment:
· How will you initially solicit/ contact potential participants?

· Where will recruitment take place? 

· Who will help you with recruitment (and how)?
	




	
	


	
	



	Consent:
· How will you obtain consent (forms)?

· Where will consent take place?

· Who will be responsible for obtaining consent?
	



	
	



	
	



	Is the informed consent document consistent with the procedures and information described in your proposal (if not, it should be)?

	Other study procedures:


· What will you and / or the participants do?



· How will you collect the information?


· Consider if / what survey or assessment measures or tools may be used. 

· Do you have permission to use these assessments?

· Do you have permission from the site to carry out your proposed procedures? 
	





	
	



	
	

	
	

	
	

	Methodological Design: 
· What type of study will you do (e.g qualitative, 2x2 factorial, quasi-experimental, case / control, etc.)? 
	

	Data analysis:
· How will the proposed procedures / data collected be used to support your aims?
	

	Confidentiality:
· Will /can confidentiality be   maintained?

· How will you protect confidentiality (or reduce likelihood of disclosure) throughout recruitment, informed consent and data collection procedures?
	

	
	

	Data storage:
· How will data be stored and protected?

· Where will it be stored?

· Who will have access?
	



	
	

	
	

	Is there a statement in the consent and proposal noting that data will be stored for a minimum of 3 years after study completion (or longer if needed per your study design) (if not, there should be)?



In addition to preparing a detailed proposal per your responses above, have you prepared each of the following required attachments with the above noted considerations in mind?
☐Site permission letter
☐ Recruitment script
☐ Consent / permission / assent form(s) 
☐ All survey questions as they will be seen by participants (if applicable)
☐ All assessment measures or other tools / protocols to be used on or by participants
[bookmark: _GoBack]☐ Any other required documents such as CoC, data use agreement, etc.
